
APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE 
DEPARTWENT OF ARCHIVES AND HISTORY 

RE€OROS$ &NAGEMENT DIVISION 

7. Record h r i o l  Description This file mntainr the following documents lindude form numbersand titles, ifany): 
Attach samples of the file. 

establishing lunch and breakfast reimbursement rates at each 
local school system by the DOE. 

Schedule "A" (DE Form 0125) and related correspondence. 

to: 

lnduded are: 

~~~ ~~ ~~ ~~~ 

INSTRUCTIONS See Publication No. ?&AM-! for instructions on mmpleting t h i s  form! F-rd signed original to 
tkpartmnt of Archives and History. Remrdr Management Division, 330 Capitol Avenue, Atlanta, Georgia. 30334, 
Attention: scheduling Section. 

FOR AGENCY USE 1. AgencyMdrur FOR RECORDSMANAGEMENT USE 

Application D ~ Q  &plicarion Number Bl-w \ Department of Education 
Office of Administrative Services 
Fiscal Services Division 
Accounting Services Section 
School Food €l aims Unit workinO T * ~  

Ikre hKeived Ikrr Comp!e!ed 

SEP 1 8  198f 1 ~OCT 2 6  1981 
Application Number 

2. Rrson to Contact Telephone Number 

Joan Hendrickson Unit Supervisor 656-2495 
3. Action Requested 

a. 
b. 
c. 0 Amend Application No. Checkone: 0 Change: 0 Supercede; 0 Void 

9( Establish Retention Schedule; record will continue to accumulate. ' (Removed from #74-151) 
0 Dispose of present accumulation; no further accumulation anticipated. 

4. DaterofSarior 
Earliest . Latest 

5. Remrdr SNi Ti& lfollowed by title used in office; if different) 

I To Date School Food Claims Reimbursement Rate Files 
6. Dir i r ionyd Office Function What is the function of the Division and the Office in which this record series is created? 

The School Food Claims Unit is responsible f o r  reimbursement of School Food and 
Nutrition Program funds to local school food authorities in accordance with 
regulations established by the United States Department of Agriculture. 

name of school ssystem, thereunder by name of school. 
8. Monthly Referem Rate How often are rewrdr referred to which are: 

I One to six months old ; Seven to hvelve m t h r  old ; Thirteen to twenty-four months old 

twenty-five months and older ? 
9. Annual Rate of Aamulation of Remrds 

; Legal-size drawers ; shelver ;Other Iwecify) 4 in- Letter-size d r m e r s  

AR--50-71: Rev. 76 (Orrl  



IES NO 10. &estiontuire (Place an "X" In the proper mlumn) 
a. Is this the official mpy of the serier? 

b. Doer the series contain mnfidentisl information requiring security handling? If yes, i i te law or regulation. 
I f  not. rrhere i s  it? X 

X 

is seiter ever uu 

11. Retention Requirements The following requires the series tg be kept: 

a. State b w  years. 
b. Statute of limitation years. 
c. Federal law years. 

d. Audit period years. 
e. Administrative need -years. 
f. Federal retention instructions 3 years. 

Attach mw or exam of taws or regulations. Explain administrative ned. 

1. ~ 7CFR210.14g 
2. 7CFR215.11~ 
3. 7CFR220.13b 
4. 7CFR230.12 

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each: 
0 Calendar Year; a Fiscal Year: 0 Other 

month(r) 1 year(s); then 

then. 

a Hold in the current filer area 
0 Transfer to local holding area; hold 
d: Transfer to State Remrds Center; hold &year(rl; then 

0 Transfer to State Archives for permanent retention. 
0 Other (SpmiWl 

vear(s1; then 

d: Destroy. 

These instructions apply to a11 p io r  and future armmulations of the series. 

raPh 12 are approved. 
If dmpprod, atrod, letter 
d up*n;itim.l 

, 


